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Start/End

Process/action

Archivers commit to
retain

All Archivers add
583%a committed to
retain

Subprocess/
action

Workflow

reference

Are the journals
designated higher risk
(TC3/TCA4/TC5)?

No further action
required

Would you like to go
above and beyond?

Optional process/
action

Separate
workflow

A

Condition
Check

Skip To Step

A B

Condition Inventory

C

Completeness

Validation

Check Verification




A
Condition
Check

Basic condition

Are the journals

designated higher risk

(TC3/TC4/TC5)?

Yes

ould you like to

review and record
condition?

Yes

check

Is there evidence of
mold?

Yes

Yes

Is there evidence of
insects?

Are there foreign
substances that could
pose a hazard to the
item/collection?

Yes

No

Are the binding or
pages excessively
degraded, broken, or
brittle?

Yes

Is the text block
obscured or damaged
in a way that makes it
unusable?

Yes

Is repair/
remediation
possible?

Send for repair/
remediation

Add 583Sa condition

according to local
workflows/policies

No

Deaccession
affected item(s),

update summary
holdings, and seek a
replacement copy

Add $1/Sz pairs
noting condition
problems, if any

reviewed

Would you like to go
above and beyond?

Inventory

Verification




B

Inventory
Verification

ould you like to
validate and record
completeness?

ould you like to
verify and record
inventory?

Yes

No

Are the journals
designated higher risk
(TC3/TC4/TC5)?

Yes

Inventory
verification

C
Completeness
Validation

Identify
materials on
the shelf

Do the catalog
holdings match what’s
on the shelf?

Yes

Are there item record
in the catalog?

Yes

’

Mark items missing/

Update summary

lost according to
local workflows

holdings statements

Add 583%a
completeness
reviewed

A
_ [ No further action

required




C
Completeness
Validation

Completeness
validation

v

Inspect
physical pieces

Are all issues
present?

Yes

Is the summary
holdings statement
accurate?

Mark items missing/
lost according to
local workflows

in the catalog?

Update summary
holdings statements

p=
[e

Are any items reprints
or facsimile copies?

Yes

Add 583Sa
completeness
reviewed

Add S/ Sz pairs
noting completeness
problems, if any

Calls for
holdings / gap
filling, if
necessary

Go to
START -
Commit to
Retain
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