Creating Saved Searches in VDX Web 4.1 

Overview
· Similar to Filters function in the Windows Client.

· Similar to the Saved Searches feature in BibSearch in the web instance.

· Enables you to store search criteria and re-execute at any time. 
· Search criteria are retained after you have logged out and remain available until you choose to delete it.

· Saved Searches are linked to your personal VDX login.

· Search results will include new requests added since the search was previous run. 
· You can create Saved Searches to retrieve ILL Requests using either the Standard or Advanced Search screens. 
· Useful in creating complex searches in Advanced Searching. 
Getting started

From the Advanced Search screen select your search criteria and click Search. 
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The results of your search will be displayed. Click on Save Search to save your search strategy.
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The Save Request Search screen will display. Enter your search name in the Description box and click Save 
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Your search has been saved to your Saved Request Searches list. 
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To access your list of saved searches, click Saved Searches on the menu bar
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Your  Saved RequestSearches affiliated with your personal login will display.  You may Rerun, Edit or Delete. 
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· Edit will take you to the Advanced Search screen to allow changes search criteria to be made.
· Rerun will rerun the search. You can save the search from the Results screen. You can give the search a new name if desired using the link provided .
· Delete will delete the Saved Search.
Editing a Saved Search
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Select Edit 
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Edit your search criteria on the ILL Request Search screen. Once you have completed your edits. Click Search to run the edited Saved Search.  
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To overwrite the original version of your saved search, simply click on Save.  
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To save the edited version and rename it, Select <New Saved Search> from the pulldown menu; enter a new name in the Description and then click Save.
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Both the Original search and your new saved search will appear in your list of Saved Request Searches
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Suggested Saved Searches for Lenders
1. Find requests that should be removed from Borrowers My ILL Requests account

· Role of Lender

· Status: Checked In

· Last Action: Returned-Indication 
The items in the search result should be actioned Resend Last Message to remove the requests from the Borrower’s My ILL Request account.
2. Find requests updated to Overdue by Lender (This category no longer in the Lender Work Queue)
· Role of Lender

· Status: Overdue
3. Find requests that have been newly updated to Lost by Borrower 

· Role of Lender

· Status: Lost

· Authorisation Status: To be Acknowledged
Requests can be “Acknowledged”

4. Locate Recalled requests that have been updated to Returned by Borrower

· Role of Lender

· Status: Recalled

· Last Action: Returned-Indication

5. Locate Overdue requests that have been updated to Returned by Borrower

· Role of Lender

· Status: Overdue

· Last Action: Returned-Indication

6. Find all Lending records that have been updated to Overdue

· Role of Lender

· Status: Overdue
Suggested Saved Searches for Borrowers
7. Find Idle records that have been manually Un-Authorised. These do not appear on the Borrower Work Queue
· Role of Borrower
· Status: Idle
· Authorisation Status: Un-Authorised
8. Find Idle records that have Auth Status changed to Processed" 

· Your Library's Role = Borrower 

· Status = Idle

· Authorisation Status = Processed

Note: The same filter leaving the Authorisation Status field blank, will find all non-Completed Idle records

9. Find Not Supplied records that have been manually Un-Authorised. These records do not appear on the Borrower Work Queue.
· Role of Borrower

· Status: Not Supplied

· Authorisation Status: Un-Authorised

10. Find brand new “Renew-No” responses from Lenders

· Role of Borrower

· Status: Received

· Authorisation Status: To be Acknowledged

· Last Action: Renew Answer No-Indication

11. Find brand new “Renew-Yes” responses from Lenders
· Role of Borrower

· Status: Received

· Authorisation Status: To be Acknowledged

· Last Action: Renew Answer Yes-Indication
12. Find records newly updated to Recalled by Lender

· Role of Borrower

· Status: Recalled

· Authorisation Status: To be Acknowledged

13. Find all “Lost” Borrowing records

· Role of Borrower

· Status: Lost

14. Find records newly updated to Overdue by Lender.

· Role of Borrower, 
· Status: Overdue

· Authorisation Status: To be Acknowledged

· Last Action: Overdue-Indication
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