Guidelines For FTPing Files To CDL
Files most generally sent to CDL are one of the following types:

Melvyl Input files

Test files

I. Melvyl Input Files

A. Name Files According to CDL standards

All Melvyl input files sent to the CDL server must be named as instructed by CDL.  Contact CDL for the name(s) your institution should use. File names must be exact in both case and punctuation.  Most Melvyl input file names will have a format consisting of the following segments:

<content indicator>.<output system>.<Melvyl input source>.<file status>.<date prefix+date+date suffix>


e.g.:


cls.ii.sd.trans.d050414


eip.ex.sb.trans.d050705a

Occasionally files will also have a file suffix segment following the date segment, like the “.D” in the following file name.  These are associated with special files and should not be assigned without previous permission from CDL.


eip.ii.dla.trans.d041019.D

File Name Segments

1. Content indicator:


Files  containing only serial records:  use the prefix:   cls.


Files containing mixed formats:  use the prefix:  eip.

2. Output system:


This segment represents the type of system that produced the file. Systems


currently producing Melvyl input are:



System



Prefix


DRA



dr



Endeavor


en



Ex Libris


ex



Innovative Interfaces

ii



Library of Congress

lc



OCLC



oc



RLIN



rl

3. Melvyl input source:


Each input source will be assigned a two or three character code.  See table

 below.

NOTE: RLIN and OCLC files are not ftp’d to CDL and are therefore not listed on the table.  CDL retrieves the files from the OCLC and RLIN servers.

	Input source
	System
	Input Source code
	File name examples
	Comments

	CSL
	dra
	csl
	eip.dr.csl.trans.d050522
	

	GTU
	iii
	gtu
	eip.ii.gtu.trans.dyymmdd
	

	LC names

LC subjects
	lc
	nam

sub
	eip.lc.nam.trans.d050812

eip.lc.sub.trans.d050812
	files are not currently loaded

	UCB
	iii
	ber
	eip.ii.ber.trans.d090607
	

	UCD
	ex libris
	ucd
	eip.ex.ucd.trans.d051006
	

	UCD Law
	iii
	dla
	cls.ii.dla.trans.dyymmdd

eip.ii.dla.trans.dyymmdd
	

	UCI
	iii
	uci
	eip.ii.uci.trans.d040312

cls.ii.uci.trans.d040312
	

	UCLA general

UCLA ema

UCLA ftv
	endeavor
	la

ema

ftv
	eip.en.la.trans.d050910

eip.en.ema.trans.d050611

eip.en.ftv.trans.d050228
	

	UCM
	iii
	mer
	eip.ii.mer.trans.d051111
	

	UCR
	iii
	riv
	eip.ii.riv.trans.d050325

cls.ii.riv.trans.d050325
	

	UCSB
	ex libris
	sb
	eip.ex.sb.trans.d050719
	

	UCSC
	iii
	sc
	eip.ii.sc.trans.d050521

cls.ii.sc.trans.d050521
	

	UCSD
	iii
	sd
	eip.ii.sd.trans.d050426

cls.ii.sd.trans.d050426
	

	UCSF
	iii
	sf
	eip.ii.sf.trans.d050828
	


4. File status:


All input files are assigned the status “trans”

5. Date information (date prefix + date + suffix)


Date prefix



d = regular update file



r = snapshot file


Date the file was produced



yymmdd = year/month/day, eg:  050121 = January 21, 2005


Date suffix: Use for files sent in chunks: 



The date suffix is a one-character alphabetical code to be used on

files that have been broken into smaller chunks.  For example, if a

file is sent in three chunks, the file names would be:




eip.en.la.trans.d050811a




eip.en.la.trans.d050811b




eip.en.la.trans.d050811c

B. FTP the Files to CDL

1. FTP to our system: 


ftp  ftpei.cdlib.org

2. Enter Login ID:


     
<source login ID>  (will be supplied to each contributor by CDL)

3. Enter Password: 

<source password> (will be supplied to each contributor by CDL)

4. Set transfer mode to binary


bin

5. Transfer the file:     

put   <your local filename>  <CDL file name>

The naming of ‘your local filename’ is left to each contributor’s discretion. 

C. Email a Transmittal Notification to CDL

Send an email notification to the following address that a file has been transmitted to the CDL server. 

CDLFTP-L@LISTSERV.UCOP.EDU

Include this information:

            a. institution name


b. institution contact information: 

contact name 

email address

phone number 


c. file name


d. record count

            e. byte count

II. Melvyl Test Files

Test files should not be sent to CDL without previous arrangements.  They should be sent only to the special directory called “testfiles” that is set up for each institution under its CDL FTP directory name. They should be assigned special filenames (which CDL will specify) that usually end with the suffix “.testfile”.

III.  CDL Contact Information

FTP questions:


Randy Lai

            Randy.Lai@ucop.edu


510-987-0179

Other questions for CDL:


Virginia Sinclair


Virginia.Sinclair@ucop.edu


510-987-0529
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